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* |nstructors:

West Lafayette: Jocelyn Lewis, Lebanon; Sarah
Childs, Hussey-Mayfield, Zionsville

Jennings County: Terri Wichman, Jackson
County; Shelley Lesandrini, Westfield
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Finding Existing Records

Adding original records is your last resort.

It is always more efficient to use an

existing bibliographic record if a matching one
is available.

First check Evergreen Indiana for a
matching record.

s

If no matching record is found in El,

check import sources. VERETEREEN
IN DIANA
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, Finding Existing Records

 Make sure you check all record sources open
to you carefully.

* |f you use an ISBN search, try both the 10
digit and 13 digit, if you know them.

e Also do a title/author search. Sometimes the
existing ISBN in a record includes spaces or

dashes and won’t come up.
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Finding Existing Records

 Sometimes an existing record may be a match, but does not

include your ISBN. See Some Special Cases on page 2.3 of the

El Cataloging Procedures Guide for information about when
you can add ISBNs to records.

If you can’t find a record in El or through the Z39.50 sources,
the batch importer can be used to bring in records from other
sources. See the Batch Import Export Powerpoint for more
information and a list of sources for free MARC records.

If you find a close match, but it is not exact, and doesn’t fall in

the Special Cases mentioned above, do not import the record
and edit it to match your item. This causes problems for

other catalogers, so please be considerate of your colleagues!
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http://www.in.gov/library/files/EI_Procedures_Guide_Chapter_2_Copy_Cataloging_Work_Flow.pdf
http://www.in.gov/library/files/Batch_Import_Advanced_Training.ppt
http://www.in.gov/library/files/Batch_Import_Advanced_Training.ppt
http://www.in.gov/library/files/Batch_Import_Advanced_Training.ppt

l%esources for Creating Records

e |Ifyou’ve tried all the possible sources for MARC records

and have not found a record, then you will need to create a
new one in El.

Note that just because you have to create a new record
you do not have to start from scratch

If you haven’t found a record you can import, you may still
be able to find a record you can copy.

e Check http://www.worldcat.org/ for your item. You will be
able to look at the item in other library catalogs. Some

catalogs allow you to display the MARC records, which
makes it very easy to recreate the record in El
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http://www.worldcat.org/
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Resources for Creating Records

Evergreen 2.0.4 has a new feature which makes copying and
pasting in records easier.

Clicking the Flat-Text Editor box allows you to copy and paste
multiple lines at a time. Just make sure to format correctly.

739,50 | 5 K_book |

Options
[] stack subfields Flat-Te:xt Editar Fast Tkem Add Call Murnber Trem Barcode

=LDE 006Z0csm aZZ00205Ka 4500
=008 0701012455555 00 OV engt d
=010 Yh§a

=020 Yh§a

=082 04%a

=092 Y'Y ia

=100 Y'Y §a

=245 44 faibie

=z60 44 iaihie

=300 44 faibie

=500 Y'Y §a

=650 44 Sasv EVER[LLIGREEN
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Resources for Creating Records

Even if you can’t find an exact match for what you’ve got, find a

)
record for a similar item to use as a guide. You may want to
look at more than one record for guidance
Examples include:

Records for earlier editions.

Records for other works by the same author or artist
Records for items in the same series

s

Records about the same subject are a good starting point for
determining subject headings and call numbers

Records for a different format of your item can be helpful as
well.
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Resources for Creating Records

You may find it helpful to print out examples of
good records to use as a guide.

You will also find examples of records in the
Procedures Guide.

Also, don’t forget to refer to Bibliographic Formats
and Standards for guidance on the MARC fields.

http://www.oclc.org/bibformats/en/default.shtm
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http://www.oclc.org/bibformats/en/default.shtm

Creating Records in El

Once you've determined that you do need to create a
record, select Create New Marc Record from the
cataloging menu.

1: hm-cat1 @HMMPL-sarahc.evergreen. lib.in. us

File Edit Search  Circulation BeEEpe® Acquisitions  Boaking

1739.50 || 2 Recaord Buckets || Zltem  3earchthe Catalog F3
Retrieve record by TCM - Shift+F3
Retrieve record by Record 1D
Display Ikem (B) F5

Manage Copy Buckets
Manage Record Buckets

Create Mew Marc Record
Import Record From 239,50
MaRC Bakch Inport/Export |

Feplace Barcode
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Creating Records in El

File Edit Search Circulation  Cataloging  Acquisitions  Booking

Lt staus | ZIARC Torplte| ) ) The MARC Template tab
will open. Select the
template with the
correct format for your
item

EEEEE

seria
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Creating Records in El

Note that these templates are just guides.

You will need to check each of the fixed fields to
make sure they are correctly coded for your
items.

You will find that you will need to add some
variable fields and delete others.

Every MARC record is different, so we can’t have

a perfect template.
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El Record Templates

| book, K_book, and K_stub can all be used to
create book records.

K _stub is intended for On Order or temporary
records.

It’s your choice whether you use | book or

K _book, as long as you add a co?nplete record
for your item.
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El Record Templates

MARLC Record

Fixed Fields -- Record type: BKS

MARC Record

Type |a EL¥l |I Srce |d Audn Ctrl Lang |eng i i
BLvl Form Conf Biog MRec Chey Fixed Fields -- Record type: BKS
Cont GPub LitF Indx Type |a ELvl |k Srce  |d Audn Ctrl Lang |eng
Desc |a | Ilis Fest Dtst Datel Date2 BLvl Form Conf Biog MRec Ctry
Conk GPub LitF Indx
LDE O06Z0cam aZZ00E05Ta 4500 Desc |3 Ills Fest Dtst |: Datel DatezZ
oog 070101= eng d
o1o ta LD R N06Z0cam aZZ00Z05Ka 4500
aza ta aog 070101= eng d
ngz| 0|4 |fa 010 fa
a9z ta azo ta
100 ta Oz /04 |fa
Z45 ta th Fc a3z ta
Z60 ta *h %o 100 fa
200 ta th Fc £45 ta th fc
Eao ta Z&0 ta +h fc
E04 ta =00 ta +h b=
E20 fa 500 fa
SED fa S50 Fa v
£50 fa EED fa
- |700f 1 ta
- |8E&| 4 £3  Fuhttp: S/

he | book and K_book templates.
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El Record Templates

Fixed Fields -- Record type: COM Fixed Fields -- Record type: ¥IS
Type |m ELvl |I Srce | d Audn |d Chrl Lang |eng Type |g ELvl |k Srce | d Audn Ctrl Lang
Blvl |m MRec Chry Cau BL¥l |m Form MRec Chry
GPub GPub
Desc |3 Drst | s Datel |zo07 Date2 Desc |a DESE |5 Datel Date2
File TMat Time Tech
LD E O0&z0cmm azZ00205Ta 4500 LDE O05Z0com aZZ00EZ05Ka 4500
o5 z00903z4044630_0 0L Z0081EL70Z3EEL. 0
aos 0701012007 cau d eng d ao7 co cga
oz0 +a ISEN a0g 050l1Z4= d
0z4) 1 ta olio +a
0zg ta azo ta
245 1 ta Title #h [electronic resource] - b S o oz4| 1 ta
z465| 3 ta ozel 4|z |ta th
Z45| 3 $a ogz|o|4|ta =2
£50 $a 45/ 0 0 |fa th [electronic resource] : b/ e
ZE0 fa +h EE &0 ta +h fc
=00 +al computer optical disc : Fbsd., col. ; #c2 3/4 in. + Fe 200 $a 1l computer optical dise #$b=sd., col. ; $cd4 374 in.
Lag ta System Becquirements: 500 ta
p=yuln} ta EZ0 ta
5D HaE £zl & ta
E00 Gt L38 fa Bystem recuirments: Nintendo Wii.
520 Gt 555 ta Place to put information about the Record (ON-OLDEER RECORD, TEMPORARY RECOLD)
szlls] |+a gsol | of$a
&50 0/+a =200 1 ta
710l 2 ta

he CD-ROM and Wii templates.

EVER LGREEN

INDIANA

OPEN SOURCE INTEGRATED LIIRARY SYSTCM




El Record Templates

MARC Record
Fixed Fields -- Record type: ¥IS

Type |k ELvl |k Srce | d Audn |n cerl Lang
BLvl |m Form MRec Ckry |77
GPub
Desc |3 DSt | s Datel |z009 Date2 | nyu
T™at Time | ?n Tech |n
LDE O0000nkn aZzZ00000Ka 4500
ans 031Z07=s2009 nyu??? Tneng 4
ao7 kf =oh
010 fa
0z0 Fa
245/ 0|0 (+a Title Fh [art reproduction] : b f Fc
Z46| 7| 7 |ta
ze0 ta fb %o
200 ta l art reproduction : th Fc
430| 1 ta tw
=paln] fa
EE0 fa
523 ta Field in which to put information about the record (ON-OBDER BECORD», TEMPORARY RECORD)
g50 0lfa v Computer games.
Joo0) 1 ta
71l0| 2 ta
230 Olfa v
he ArtRep t lat df talogi Int
€ Arthep tempilate, used 1or cataloging prints

f visual art. EVERLGREEN
INDIANA
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El Record Templates

Fixed Fields -- Record type: REC

Type |i EL¥l |k Srce |d Audn Ctrl Lang |eng
BL¥l |m Form MRec Ctry
Desc |a DESE | s Datel Date2?
TrAr |0 Part |n LTRE |f FMus | n AccM Comp |nn

LD R O0&z0cim azZ002Z05Ka 4500

ook ZO0081lE170z1357.0

oa7v =d f=sngnn----u

ooz Og0lzds= it f Inleng d

a1o ta

azo +a ISEN

QOZ2| 0|2 ta b
lo0oj 1 ta

Zz4E 1|0 Fa th [sound recording] : E A

Z&0 ta h o

200 ta

Loo ta

Ell|0 ta

£Ea3 ta Field in which to put information about the record (0N-0BDER BRECORDL, TEMPOF

&50 0|Fa
555 0 fa dudichooks.
1 ta

he Audiobook template. This would be used for

oth books on CD and Cassette. EVERLGREEN
INDIANA
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El Record Templates

Note: The VHS
Fined Fields -- Record type: VIS O e' e

Type |g ELvl |k Srce |d Audn Ctrl Lang | eng .

st |n | Fomm template is currently
GPub

Desc |3 . Dist | s Datel DateZ ° )

[y | Tme | | Tech | unavailable. We'll get

LLE O06Z0com afzZ00Z05Ka 4500 o

oL e this corrected ASAP. In

oosg 0e0lzds min b f |wleng d

olo ta

oo H: the meantime, you can

O — use the DVD template

300
Loo
Loz
511
LED
EEL
538
539
G5O u]
GEE Olfa
700

e if you edit the fixed
fields and 007.

a MPAL rating:

a Place Lo put information about the Record (ON-O0BRDEER BECOPD, TEMPORAERY RECORD)

H | H [ HHHHHHHHH
w 1] ] [l T O O O

The DVD template EVER[LGREEN
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El Record Templates

Fixed Fields -- Record type: MAP

Type |e ELvl |k Srce | d Ckrl Lang
BLyl |m Form MRec Ckry
GPub Indx

Desc |3 DESE |5 Datel Date2
SpFm Relf Proj CrTp

LDE O0&Z0cem aZZ00zZ05Ka 4500

ook Z0081z170Z3251.0

o7 aj CAnzn

aos O501Z4= d

alo ta

azo ta

034 0 ta

oLz ta

F45/ 0|0 (Fa b / Fc

ZEE ta

zel ta Scales differ.

300 tal atlas ( p.) - #b Fio

=1uli] ta

Lz0 ta

E93 Fa Place to put information about the Record (ON-O0BRDEER RECORD, TEMPORAEY BRECORD)

&50 Oflta

Fo00) 1 ta

he Map template to be used with maps and atlases.
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El Record Templates

Fixed Fields - Record type: REC

Type |j EL¥l |k Srce |d Audn Ckrl Lang |eng
BL¥l |m Form MRec Ckry
Desc |a DESE | s Datel Date2
TrAr | n Part |n LTHE | FMus |n AcCcHM Comp |nn

LI'E O06E0cim azZ00Z05Ka 4500

oo5 ZO0081Z170EZ450.0

ao? =d fsnogn----u

aos O&0lzd= Tt f Inleng 4

olao ta

Oz +a ISEN

0z3 0 E $a th
i00f 1 Fa

24510 |+a th [sound recording] : b S Fo

260 ta - th fc

=00 ta ib Fc

Lao Fa

Log o Fa

Lll o Fa

Lag +a Field in which to put information about the record (ON-0BDEER BECOERDL, TEMPORARY RECORD)
&L0 0l+a

o0l ta

he Music CD template. This can also be used for music
ecords and cassettes by editing the fixed fields and

07. EVERLIGREEMN
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El Record Tem

plates

Fined Fields -- Record type: REC
Type | ELvl |k Srce |d Audn Ctrl Lang |eng
BLvl |m Form |s MRec Ckry
Desc |a DEst | = Datel Date?
Trar |n Part |n LTHE |F FMus | n AccM Comp |nn

LDE 006Z0cim aZZ002Z05Ka 4500

aos Z00212170ZE8E7.0

ooy cz nzal (111111

oo’y SE EUNZNNNEREn

08 0a01lz4= nnnn = f |nleng d

olo ta

0Ez0 ta

O0Z2/0) 2 | +a b

lo0) 1 ta

Z45 110 fa th [electronic resource] : th f tc

zel ta th tc

200 ta l sound media player : b digital ; +c 3 358 x 2 178 in.

soo +a Earphones and AAL battery are regquired.

E00 ta Issued on Playaway, a dedicated audio media player.

={uln} ta

511 0 ta

£a9 ta Field in which to put information about the record (O0N-0BRDEER BECOFD», TEMPOBRARY ERECORD )

&E0 Oflta

EEE 0|+a dudickooks.

0001 ta

The Playaway template.
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El Record Templates

Fixed Fields -- Record type: ¥IS

Type |r ELvl |k Srce |d Audn Ctrl Lang
BLvl |m Form MRecC Ckry
GPub

Desc |a DESE | = Daktel Dake2
TMat Time Tech |n

LD E O0&Z0crm aZZ00zZ05FEa 4500

ook Z0021z1Y0232E51.0

oa7? kz cr

ooz O&0lz4= 1 d

aio fa

az0 fa

4L/ 0|0 fa th [realial: tb S fc

260 $a b fo

200 $a b fo

Eao fa

Ez0 fa

Eag ta Place to put information about the Record (0N-0BDER RECORD, TEMPORARY BECORD

&E0 0|fa

a0l fa

The Realia template, is used for physical objects such
as bags, baskets, rocks, equipment, etc.
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El Record Templates

Fixed Fields -- Record type: SCO

Type |c EL¥l |k Srce |d Audn Ctrl Lang |eng
BL¥l |m Form MRec Ctry  |ryu
Desc |3 DESt | s Datel DateZ
TrAr Part LTxk FMus | 5 AccM Comp

LL:E 00620ccm afZ00EZ05FKa 4500

ook ZO0081Z170Z3251.0

oog O501z4= iy a erng d

alo ta

Oz0 ta

0zg| 0| & | +a th

02zl 0 4 fa +Z

loo) 1 ta

z45/ 0| 0 | Ffa b f fc

ZE0 ta +hb fc

200 ta l scorel p.) : th Fo

5o ta

EZ0 ta

599 fa Place to put information about the Becord (0N-O0BRDER BECORD, TEMPORARY BECOERD)

E50 0lta

Joo) 1 ta

The Score template is used for musical scores in
books or sheets.
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El Record Templates

Fixed Fields -- Record type: SER

Type |a EL¥l |k Srce | d Ckrl Lang
BL¥l |= Form Conf MRec Ckry
S/L Cont GPub Alph
Desc |3 DESE |- Datel Date2
SrTp Reql Orig Freq EntW

LB O0&6Z0cas arzZ00Z05Ka 4500

ons Z0081z17023E51.0

oog 0&E01lzdc d
olo Fa

0EE Fa

0327 b Publiszher's address

Z45| 0| 0 =2 b/ Fc

Z&0 Fa +hb Fc

200 Fa +hb Fc

310 fa Current fregquency of publicationh.

3EE| 0 fa Beginhing wol/beginning issue of publication, not the issues you have in library.
soo Fa

5a3 fa Place to put information about the Record (ON-O0BRLER BECORD, TEMPORARY RECORD)

&50 0ita tv Periodicals.

700) 1 fa

The Serials template. Note that there is currently an

extra template, K_Serial. It is redundant and will be
eleted. EVER[LIGREEN

INDIANA

OPEN SOURCE INTEGRATED LIIRARY SYSTCM




’ Coding Your MARC Record

Be sure to review the 007 and 006 fields.

Unfortunately, if you need an additional 007 or 006,
those cannot be added, so just code the media you feel
is the most important.

Also, you cannot delete extra 007 or 006 fields if there
are more than you need, which might be the case for

the kit template. Just code the first field and leave the
second one blank.

Note that if you do not code these fields correctly, your
item will not display correctly in the system.

Again, refer to Bibliographic Formats and Standards for
information on how to code the fields

http://www.oclc.org/bibformats/en/0xx/default.shtm.
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http://www.oclc.org/bibformats/en/0xx/default.shtm

Coding Your MARC Record

Fixed Fields -- Record type: ¥IS W h e n yo u O p e n

Type |o ELvl | Srce  |d Audn Ckrl Lang .
BLvl Form MRec Chry t h t p I t t
n e template, |

Desc |a DESt | s Datel Date2 -

TMat Time Tech W| | | h ave a
LD E O0&zZ0com afZ00Z05Ka 4500 N o
e E e combination of
aa? sd fsnomn--—--u . .
D AR : blank fields, filled
FEE T -
el e in information,
osz 004 |+a +E2
245/ 0|0 |+a  th [kit] : +h S *c . .
ool | Jrasn s and information
300 ta List of types of materials found in the kit : +h tc zize of the container for the material.
T [ W T R about what goes
isg ::Place to put information about the Becord (ON-0BRDER RECORD, TEMPORARY BECORD) o h f. I
an e in the fields.

The Kit template.
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Coding Your MARC Record

It’s helpful to fill in the variable fields first, and
then go back and code the fixed fields at the
end.

Generally, the information in the fixed fields is
also entered into the variable fields.
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Coding Your MARC Record

Here we’re cataloging a kit with no media pieces, so
we have cleared the 007 fields. We have deleted
unused fields such as the 024 and the 028.

LLE 00706non azz00000Ea 4500

oos 031210=Z009 nyull?? Yneng d

aav

oaov

ala ta 89-FE8E5

az0

0z0 tTa 9720822091729

zZ45 ta Elmer fh [kit] f Fc David McHEee.

ZE0 fa Porage, Ind. b Hankvdory Designs : ¥h distributed by Crocodile Creesk, Fo 21393

300 ta l book (unpaged : col. ill ; 24 cm), 1 stuffed elephant, 17 stuffed pieces with welcro for felt board.
oo ta Book published by Lothrop, Lee & Shepard hooks, New Vorlk, cl268.

EOk ta l book -- 1 stuffed Elmer elephant -—- 7 gray l ephant pieces with welcro —- 1 Elmer elephant piece with wele:

— —_— —————— =
o

We have also deleted or rep

aced text that did not
apply to the record, such as

EVERILGREEN
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Coding Your MARC Record

Make sure to correctly code the fixed fields,
according to El cataloging standards.

Remember that if the fields are not coded correctly, it
affects catalog display and searching.

Here the fixed fields are coded for the kit cataloged
on the previous slide.

MARC Record
Fized Fields -- Record type: ¥IS

Type (o ELvl |k Srce |d Audn |j Ctrl Lang |eng
BLvl |m Form MRecC Ckry ini

GPub
Desc |5 DSt |s Datel | 1993 Date2

TMat |b Time | nnn Tech |n
EVERLIGREEMN
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On Order Records

The K_stub template is intended for On
Order/Temporary records.

When you use it, please fill in as much identifying
information as you have. This makes it easier for
people to determine if the item they have
matches your On Order/Temporary record.

If there is a full or CIP record available for important,
you don’t have to create an On Order record
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On Order Records

MARC Record
Fixed Fields -- Record type: BKS

Type |a EL¥l |k Srce | d Audn Ckrl Lang |eng

BL¥l |m Form Conf Biog MRec Ckry
Cont GPub LitF Ind=

Desc | a Ilis Fest DSt | s Datel Datez?
LB O06Z0can aZZ00Z05KEa 4500
oog 070101= eng d
olo Fa
0E0 Fa
0gE 4 |+a
03E Fa
100 Fa
Z45 Fa +hb Fc
Z&0 Fa +hb Fc
200 Fa +hb Fc
soo Fa

¥ Field in which to put information about the record (ON-O0FDER BECORD, TEMPORARY RECORL, EQUIPMENT

Eag a BECORL)
&50 ta Fr
&50 Fa
700 fa

Fill in the 245, 260, 300, and 020 as fully as possible.
Edit the 599 to describe your record. EVERILIGREEN

INDIANA
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On Order Records

|

If you are attaching holdings to an existing On Order or

Temporary record, and you have the item in hand,
you should upgrade the record.

With On Order records, this can be done by overlaying

the record, and/or doing any edits necessary to CIP

information. See Cataloging Tip #31 for info on
upgrading CIP records.

If you have the item in hand, the record should no
longer be an On Order record! It doesn’t matter if
you didn’t input the original On Order record. El

records belong to everyone. EVERLGREEN
INDIANA



http://www.in.gov/library/3840.htm

On Order Records

Type |a ELvl |3 Srce Audn Ckrl Lang |eng
BLvl |m Form Conf |0 Biog MRec Ctry iy
Cont GPub LitF 1 Inds |0
Desc |3 1lls Fest |0 DSt |z Datel |z011 Date?
01313cam EZEZ003498a 4500
ocrnEE4318E535
OCoLC
0110402120641 .0
10101E=sZ2011 iy 000 1 eng

+a z01004E335

+a DLC F#cDLC $dBTCTA +d YDHCP 4 JBN
+a 7E031E384638

ta 0212384696

Fa (0CoLC)E54318535

ta n-us-ny

0|0 +a PE3EEZ. 0678 +b G&3 2011

0|0|+aB813/.6 #z 22

1 ta Vormeogut, MNorb.

1l 4 |+a The gods of Greenwich Fc Norbh Vonneout .
talst ed.
ta Mew Tork : th Minotaur Books, tec Z011.
ta 1104

tan. fo om.

3 Jimwmy Cusack's rise to the top of Wall 2treet takes a gquick turn for the worse when his hedge fund
collapses, leawing him unemployed and broke, but when he iz hired by Leeser Capital, he hopes his

a luck is turning around, but he soon realizes Leezer Capital is pulling him inte a dangerous web of
greed, lies, and illegal gains.

ta Investment advisors fwv Fiction.

ta Fraud +w Fiction.

ta Wall Street (Mew York, N.¥.) #v Fiction.

ta Suspense fiction. +Z gsafd

ta Baker and Taylor +b ETCP +n BEEOOOS175323
ta TEF Library Serwices th TANEK +n 3456307

+a Z0 +h XEH EVEHL:JCIEEEH

4k NO HOLDINGS IN MZH - 45 OTHER HOLDINGS I N D I A N A
< ) Re CO rd OPECH SOURCE INTEGRATED LIBRARY STYETEM
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Locally Produced Materials

In many cases you will need to create original records for

locally produced materials that are not conventionally
published.

Examples of this include genealogical information, Cemetery
Records, journals, scrapbooks, pamphlets, etc.

You may just have to do the best you can with the

information provided on the material, but it’s always
helpful to find records for similar items as a guide.

sy

It can be helpful if staff request that when people provide
this material, they include a title page and pertinent

information such as author or creator, and date created.
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Locally Produced Materials

Note that there are specific rules in AACR2 on

how to indicate when information about the
item is unknown.

For instance, when you provide information not

found on the material, use square brackets to
indicate this.

s

Unknown place of publication should be
indicated as S.l. —Capital S, lower case L.

Unknown publisher is indicated as s.n.
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Locally Produced Materials

Here is an example of a record for an item
here the publisher and place of publication are
not listed on the item.

0zo Fa 9781453792836

0zo Fa 145373E599

035 Fa (0CoLC)70S8654045

Ogz| 0|4 +a 8137.54 £k ZE

100 1 fa Klein, Edward, +d 1336-

245/ 1| 4 |fa The Obawma identity - b a novel for i=s it?) f Fc Ed
Zde) 1 Fi it head of tcitle: Fa Birth certificate

Z&0 ta [B.1. : th=.n. 1, #Fceck0Ol0.

200 ta ¥wiii, 336 p. ; Fc EZ cm.

600 1|0 |fa Obama, Barack fw Fiction.

600 1|0 | fa Obama, Barack +x Friends and associates #vw Fiction.
ool ta LeBoutillier, Johri.




L Locally Produced Materials

When the date of publication is unknown, provide your best
guess. If it is a guess, this is indicated with a question
mark in the 260 subfield c. [19847?]

If you have no information that can be used to infer the year
of publication, get as close as you can to a probable

date. For instance, you don’t know the year, but can
deduce the decade indicate it as shown: [197-?]

You may not be able to determine the decade, but can infer
the century: [20--7]

e

The date is then coded in the fixed fields as a single date

Any unknown digits are entered as u. 1984, 197u,
20uu.
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Locally Produced Materials

Example: Cemetery Transcriptions

Fized Fields -- Record type: BKS Bibliographic source

Type |a el |1 Sree |4 Audn o ctrl Lang |eng System Local - Invisible wio holdings W
BL¥l |m Form Conf |0 Biog MRec Ctry inu
Cont GPub LitF |0 Indx |0
Desc Ilis Fest |0 DSt |g Datel | 2000 DateZ |:z009
LI R O0&Z0cam aZZ00Z05TIa 4500
ook EQ100805192335.0
aos 070101lgz000Z009 im0 ] 000 0 eng d
09z Fa 977._E201
Z45 Fa Orange County, Indiana cemeteries.
Ze0 fa [5.1. : Fk=_n_., $c Z007].
200 fal wv. tunpaged) ; Fco Z9 cm.
¥ Einder contains partial transcriptions i(pulled from warious internet sites) of the following: Agan
Family Cemetery -- Africa Cemetery -- Bowles Cemetery —- French Family Cemetery -- Allen Family
Cemetery —- James Baker Cemetery —— Beech Growe Cemetery —- Big Branch Pioneer Cemetery —- Bluff
Springs Cemetery —-- Brooks Family Cemetery -- Burgess Family Cemetery —— Campbell Family Cemetery —-—
Cane Creek Cemetery —- Carroll Family Cemetery —-- Cornwell Family Cemetery —— Cox Family Cemetery —-—
Critchfisld Fawmily Cemetery —— Ames Chapel Cemetery —- Fajrwiew Cemetery —— Finley Cemetery —-- Doctor
Line Cemetery -- Alzon Harvey Farm Cemetery —-— Elijah Hawhee Cemetery —- Green Hill Cemetery —-
Hancock Cemetery -- Harmed Family Cemetery -- Harrison Family Cemetery -- Higgins Cemetery --
a Hillsboro Cemetery -— Enights of Pythias Cemetery -- Lick Creek Settlement Cemetery -- Lick Creek
Friends Cemetery -- Lowe Cemetery —- Marlett Cemetery —- Meacham Cemetery -- Sarah Miller Cemetery —-
Millis Family Cemetery -- Moore's Ridge Cemetery -- Newberry Cemetery —- Joshua Nichols Cemetery —-
Noblitt-Webbh Cemetery —-- 01d Methodist Cemetery —- 01ld Tnion Cemetery —— Painter's Creek Cemetery —-
Patoka Memorial Cemetery —-- Potter's Field Cemetery -- Prowidence Cemetery —- Robinson-Pace Cemetery
—— Rock Springs Cemetery -- Scobt Cemetery —- Springer Cemetery —-— Stampers Creek Baptist Church
Cemetery -- Sutherlin Fawily Cemetery —- UE Church Cemetery —- Waszley Chapel Cemetery —- Wilson
Family Cemetery -- Wininger Cemetery -- Worpell Cemetery -- Wolfe Family Cemetery -- CGramny Wise
Cemetery.

$a Cemeteries +z Orange County (Ind.)

ta Orange County {(Ind.) +x Cenealogy. , | E_""'l-iE R __JC' REERM
INDIANA
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Locally Produced Materials

Example: Yearbook

MARC Record
Fized Fields - Record type: SER Bibliographic source

Type |a ELvI Srce |d Ctrl Lang |eng
BLvl |z Form Conf |0 MRec Chry inu
S/ |o Conkt GPub |u Alph &
Desc |a DEst |u Datel |19uu Datez | 9999
SKTp Regl |r Orig Freq |a EntwW

LDE

0ll428cas aZZ00Z77 a 4500

ool E7EEEE3

oo3 EG-IN

oos E011032Z81816l3.0

oo0s 9401061l %um 9999 inuarn uluuualeng d

042

ta n-us-in

030

¥a H OEL.77E Tlainfie

110| 2

fa Plainfield Juniocr High School (Plainfield, Ind. )

Z4E5] 1

ta Beflections.

260 ta [Plainfield, Ind. : th The Junior High School],
200 taw. : Fbill. ; #$c 27 cm.
210 ta Anrmal

=a]n]

ta Plainfield Library Local/Indiana Collection has: 1268-69, 1370.

too

fa Description based on: 1968-59.

=a]n]

ta Beflections is the Plainfield Junior High School student yearbook.

gl0) 2

ta Plainfield Junior High School (Plainfield, Ind.) $x Student=s ix YTearbooks.

EED

ta School newsparers and periocdicals Ffz Indiana Fz Plainfield.

730) 0

ta Plainfield Junior High School yearbook.

2358

taall0l3:z

a01

$a 5758523 +b System Fo ET7ESE22 4t biblio
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Locally Produced Materials

Example: Family Histories

MARC Record
Fixed Fields -- Record type:  BKS Bibliographic sourc

Type |a ELvl Srce | d Audn Ckrl Lang |eng
BLvl |m Form Conf |0 Biog MRec Chry inu

Cont GPub LitF |0 Inds |0
Desc |a Ilis abc Fest |0 DESE Datel |1995 Date?

=

L

LDE 0l0l0cam aZZ00Z77 a 4500

ool 1pl33000336

aoks 1996052 5104700. 0

ang S930923=1993 imuakc 000 Oceng d

040 ta InLekh o Inkleb

03z += HEER 3Z3_Z MNEE

245/ 0| 0 | +a Needham Heritage 1651-1393 [ fc Pobert L. Needham and Eunice BEeth Brumit .
260 ta [Lafayette, IN] : th Bobert L. Meedham, o [1993]

200 fadiv, 48 p. : Fbhill. maps, ports. ; Fc 29 cm.

&00| 1
&00| 2
651
651
651
651
551 fa Indiana Fx Genealoogy.

Fo0) 1 ta Needham, Robert L.

F00) 1 a2 BErumit, Eunice EBeth.

238 ta at4FEl

Q01 +a E55E3E25E fb System fc SEEEESEED

ta Needham, Christopher #fx Genealoogy.

ta Needham family.

ta Maryland Ffx Genealogy.

ta Wirginia Fx Genealogy.

ta North Carolina #Fx Genealogy.

ta Tennessese Fx Genealogy.

ool olo|o| o
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Locally Produced Materials

Example: Scrapbook

MARC Record

Fixed Fields -- Record type: BKS Bibliographic source
L
Type |a EL¥I Srce Audn | g Ctrl Lang |eng
BL¥l |m Form Conf Biog MRec Chry inu
Cont GPub LitF |0 Inds |0
Desc Ili= Fest DEsk Datel |zo0s Datez?

LD E 00718nam azZ00181 4500

ool lplz0051660

oas EOOE07z1135310.0

oos 0507Z1=sZ005 inno o 0000 eng d

03z

$a HER.EM 23720 3CE

45| 1

ta Scrapbook of Opal L. Catlin, music teacher

Z&0 ta [Lebanon, IN : tb=s.n.1, tc 2005
200 ta l2 p. b ill. ; tc 31 x 26 cm.
Loo) 1 ta Donated by Lawrence J. Catlin.

Sz20

ta Scrapbook complied by music teacher Opal L. Catlin of students and musicians, and their recitals.

650

ta Musicians +=z Lebanon Fz Indiana.

233

Fa a?2lss

201

Fa 555592580 b S8wstem Fc 5558280
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Evergreen Indiana

Sarah Childs, Hussey Mayfield Memorial Public Library
sarahc@zionsville.lib.in.us

Jocelyn Lewis, Lebanon Public Library
jocelyn@leblib.org

Shelley Lesandrini, Westfield Washington Public Library
slesandrini@wwopl.lib.in.us

Terri Wichman, Jackson County Public Library
terriw@myijclibrary.org
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